

Position Description and Evaluation Form
Title: 



Recreational Therapist, CTRS


FLSA Designation:

Exempt 

Non-exempt

Reports to:


Recreational Therapy Manager
 

Revisions:


Last updated 51/2016
Next revision: 5/01/2017
Reviewed and Approved by: ________________________________________________





(Print Name and Title)

Job Summary:

The Recreational Therapist is responsible for facilitating recreational based treatment programs for people with acute mental illness and chemical dependency.  The Recreational Therapist will facilitate therapeutic based activities that focus around the needs of the individuals on assigned units.  Recreational Therapist is considered a valued member of the interdisciplinary team and will be responsible for completing initial Leisure functioning assessments, attending interdisciplinary team meeting, and developing short term goals and objectives to help each person reach their treatment goals. Interested candidates can apply online at Cascadebh.com 
Qualifications:

· Must possess strong interpersonal skills and possess the ability to communicate effectively with patients, families, physicians, peers, clinical and non-clinical staff, supervisors and managers.
· Must possess the ability to work alone and be able to accomplish patient goals without direct supervision.

· Ability to understand and address expectations and provide excellence in care and service consistent with the organization’s mission, vision, values and behavioral standards.  

· Working knowledge or self-initiative to become knowledgeable of applicable local, state, and federal laws and accreditation standards as applicable to the role.
· Must be able to communicate in English both verbally and in writing, in a way that is understood by patients, and others related to the mental health care team.
Experience/Skills: 

·  At least 6 months of Recreational Therapist/Therapeutic Recreation experience in a clinical  setting preferred.
Education:

· Bachelor’s Degree in Leisure Administration, Recreational Management, and or emphasis in Therapeutic Recreation.
Licensure/Certification:
     CTRS preferred.
     Eligible to sit for National Certification exam.

     National CTRS required within 6 months to 1 year of hire.
· Current Washington State Recreational Therapy licensure or Agency Affiliated registration with the Washington State Department of Health within 30 days of hire.
· Current Health Care Provider or Professional Rescuer CPR Certification and First Aid
· Crisis prevention training on hire and ongoing


RESPONSIBILITIES AND EVALUATION FORM

Name of Employee: 




Date of Evaluation: 




Name of Evaluator: 




Date Evaluation Due: 




The following are the responsibilities for each role.  Please mark an “x” in the “meets expectations” category if the expectation for each responsibility is met and an “x” in the “needs improvement” category if the expectations for a particular responsibility are not met.  For each item not meeting expectations, please provide specific examples and goals to meet expectations on the last page of the evaluation form.

Definitions 

Exceeds Expectations: Consistently completes work on or before due dates without prompting

Meets Expectations: Meets timelines, with or without prompting, fulfills expectations in description 

Needs Improvement: Needs prompting and doesn’t meet timelines or assignments consistently, may require a performance improvement plan for those areas or overall for performance

	JOB RESPONSIBILITY
	Exceeds Expectations
	Meets Expectations
	Needs Improvement

	1. Run a therapeutic program with clinical guidelines and modalities recognized and accepted by the field.
	
	X
	

	2. Plan, acquire and maintain adequate inventory of materials and equipment used in the programs
	
	X
	

	3. Adhere to state and federal laws related to mental health counseling and services.  Adheres to the mental health rights for patients as outlined in the state of Washington’s RCW 71.05.217.
	
	X
	

	
	
	
	

	4. Provide therapeutic activities for assigned patients as scheduled
	
	X
	

	5. Assess patient needs and interests of the patients served.
	
	X
	

	6. Communicate effectively with care team members and participate in interdisciplinary treatment teams
	
	X
	

	7. Document group sessions in the medical record per hospital policy.
	
	X
	

	
	
	
	

	JOB RESPONSIBILITY
	Exceeds Expectations
	Meets Expectations
	Needs Improvement

	8. Research best practices and protocol models.
	
	X
	

	9. Modify program using patient and staff feedback and research data to improve program quality and effectiveness
	
	X
	

	10. Adhere to state and federal requirements for disclosing information to patients.  
	
	X
	

	11. Communicate with nursing staff any changes in a patient’s status, including medical or behavioral
	
	X
	

	12. Maintain confidentiality between patients. Understands and adheres to Health Insurance Portability and Accountability Act (HIPAA) related to handling sensitive and confidential patient information.  
	
	X
	

	13. Interact with patients, family members, and internal staff professionally and respectfully.
	
	X
	

	14. Able to assist in problem solving with patient and family in a manner that decreases conflict.
	
	X
	

	15. Complete assignments with reliability and punctuality.
	
	X
	

	16. Complete educational training consistent with licensure requirements and organizational expectations.
	
	X
	

	17. Demonstrate the use of effective critical thinking strategies in the provision of Recreational Therapy Services
	
	X
	

	18. Update and revise treatment plan as assigned and per hospital policy.
	
	X
	

	19. Report all safety concerns, accidents, incidents, medication errors and injuries to the supervisor or manager.  Complete and submit the appropriate incident report form.  Report reportable events according to state and federal law and in accordance with organizational policy.
	
	X
	

	20. Participate in annual organizational trainings and mandatory organizational testing, such as TB screening and annual flu shot.
	
	X
	

	21. Adhere to mandatory department requirements, such as reading, meeting attendance, etc.
	
	X
	

	22. Demonstrate fiscal responsibility according to organizational policy related to services to patients.
	
	X
	

	23. Adhere to the organization’s policies, procedures as well as state and federal laws, regulations and accreditation standards applicable to the role.
	
	X
	

	24. Assist in the orientation of new employees as requested by the supervisor.
	
	X
	

	25. Perform other duties as assigned.
	
	X
	


Cascade Behavioral Health’s Mission is to provide excellence in behavioral healthcare to those we serve. To achieve this mission, the organization has established values and behavioral standards that are required to be met for each employee.  Please rank each behavior - consistently, sometimes, and never demonstrates the behavior.  
	VALUES & BEHAVIORS
	Consistently Demonstrates
	Sometimes Demonstrates
	Never Demonstrates

	INTEGRITY

	Behavioral Standard(s) with Colleagues & Patients
1. Say what you do, do what you say

2. Tell the truth respectfully, even when difficult 
	X
	
	

	RESPECT
	
	
	

	Behavioral Standard(s) with Colleagues
1. When someone is talking, refrain from interrupting until s/he is finished speaking

2. Listen to a different perspective, even if the point of view is different than yours
	X
	
	

	Behavioral Standard(s) with Patients
1. Introduce self to patients and families members in person.
2. Be respectful in all interchanges, even when the patient may not be.
	X
	
	

	FLEXIBILITY
	
	
	

	Behavioral Standard(s) with Colleagues
1. Embrace new expectations, tasks, projects and ideas positively with how it can versus how it can’t work
	X
	
	

	Behavioral Standard(s) with Patients
1. When patients or family members have suggestions for care, listen with an open mind and suggest a way to make it happen safely.
	X
	
	

	ADDITIONAL EXPECTATIONS FOR MANAGERS
	Consistently Demonstrates
	Sometimes Demonstrates
	Never Demonstrates

	
	
	
	

	Project Management – Prepares project plan(s) that encompass resources and implements projects seamlessly and successfully.  Completes project on time.    
	N/A
	
	

	Delegation – Delegates assignments to others by ensuring the person understands the assignment, priority of the work and timeline for completion.  Oversees assignment and appropriately gives credit for work completed.
	N/A
	
	

	Leadership – Exhibits confidence in self and others.  Inspires and motivates others to perform well. Engages others to follow.  Creates compelling vision for areas of responsibility.  
	N/A
	
	

	Managing People – Available to employees.  Provides regular performance feedback to direct reports.  Continually works to improve supervisory skills.
	N/A
	
	

	Team Work – Models ability to lead teams and collaborates with peers and others to reach organizational goals.   
	N/A
	
	


	DEPENDABILITY STANDARD
	Consistently Demonstrates
	Sometimes Demonstrates
	Never Demonstrates

	Dependability (compliant with policies on sick and other absences and tardiness episodes)
	X
	
	


	OVERALL PERFORMANCE
	Consistently Demonstrates
	Sometimes Demonstrates
	Never Demonstrates

	Fulfills the requirements within the position description
	X
	
	




 Please rank the items by placing an “x” in the box that best fits each task.

	RELATING TO PHYSICAL MOVEMENT
	Rarely

Less than 1%
	Occasionally

1-33%
	Frequently

34-65%
	Continuously

66-100%

	Balancing 
	
	
	
	x

	Carrying Items (distance 5 to 10 feet)
	
	
	
	x

	Climbing (stairs/ladders/scaffolding)
	
	
	
	x

	Crawling
	X
	
	
	

	Crouching (bend at knees)
	
	
	x
	

	Grasping/Handling
	
	
	
	x

	Keyboard Operation
	
	
	X
	

	Kneeling
	
	
	x
	

	Leg/Foot Use
	
	
	X
	

	Lifting (average: 20 lbs., up to 50 pounds)
	
	x
	
	

	Operation of motorized vehicle
	x
	
	
	

	Patient Transfers/Lifting/Position Changes
	X
	
	
	

	Pushing/Pulling/Carrying (10-30 lbs.; average – 10 lbs.)
	
	
	x
	

	Rapid mental/hand/eye coordination
	
	
	
	X

	Reaching (overhead/extension)
	
	
	X
	

	Sitting (up to ½ hour)
	
	
	
	x

	Standing
	
	
	
	x

	Stooping (bend at waist)
	
	
	x
	

	Twisting (knees/waist/neck)
	
	
	
	

	Walking
	
	
	X
	


	RELATING TO SENSES
	Rarely

Less than 1%
	Occasionally

1-33%
	Frequently

34-65%
	Continuously

66-100%

	Talking in person (clear/audible speaking voice)
	
	
	
	x

	Talking by phone (clear/audible speaking voice)
	
	
	X
	

	Hearing in person (normal voice or whispering)
	
	
	
	x

	Hearing by phone (normal voice or whispering)
	
	
	
	x

	Smell
	
	
	
	X

	Vision: Correctable
	
	
	
	X

	Vision: Depth Perception
	
	
	
	X

	Vision: Distinguish Colors
	
	
	
	X

	Vision: Computer Monitor, equipment monitors
	
	
	
	x


	RELATING TO PSYCHO-SOCIAL IMPACT
	Rarely

Less than 1%
	Occasionally

1-33%
	Frequently

34-65%
	Continuously

66-100%

	Deadlines/Shift Work/Overtime/Flexibility
	
	
	
	X

	Interaction with Others/Communication Skills
	
	
	
	X

	Highly Repetitive Work
	
	
	
	x

	Attention to Detail
	
	
	
	X

	Deals with patient/family/employee stress
	
	
	
	x


	RELATING TO THE ENVIRONMENT
	Rarely

Less than 1%
	Occasionally

1-33%
	Frequently

34-65%
	Continuously

66-100%

	Exposure to Radiation
	X
	
	
	

	Exposures to Fumes, Chemicals, Vibrations, Humidity, Cold, Heat, Dust, Noise, Unusual Lighting
	
	
	x
	

	Handling Tools 
	
	
	
	x

	Operation/Control of Equipment 
	
	
	
	x

	Potential Exposure to Infectious/Hazardous Materials
	
	
	x
	

	Potential Exposure to OSHA Blood/Body Fluid (BBF) 
	
	
	
	x

	Required Hygiene Standards
	
	
	
	x

	Works in Sterile or Isolation Areas
	X
	
	
	

	Works Indoors
	
	
	
	X

	Works Outdoors (in all types of weather and areas)
	
	
	x
	


Goals for areas needing improvement: (please be specific in terms of the category or behavior needing improvement and pertinent goals).  Attach documentation if further space is needed.

Goals for the year:

Accomplishments: (please list examples of exemplary performance that is consistent with ranking throughout evaluation). Attach documentation if further space is needed.

Evaluator Comments:

Employee Comments:

Signature of Employee: 





Date: 




Signature of Evaluator: 





Date: 
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